BURIED IN BULLSH"T

Get Your Money Mail URBANNIONE YBUDGETS

Finances by Design.

Under Control

Money mail can be a total nightmare. You know the kind—bills, bank stuff, These strategies fall
insurance nonsense—just sitting there in a pile, daring you to open them. into three phageg;
It's easy to ignore until it snowballs into missed payments, stress, and that Sor:

sinking “oh no" feeling. But here's the thing: it doesn't have to be that way.

With a few no-BS strategies, you can wrestle that stack into something you 2. Store

actually understand and control. This sheet lays it all out—simple, doable 3. Systematize
steps to stop dreading your mailbox and start owning your financial life.

Strategies
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Sort Immediately, Create a Simple Filing System

Act Intentionally (Physical or Digital)

Don't let your money mail Whether you're a paper person or prefer digital, the key is consistency.

become a source of mystery.

Create a simple process to triage Al L LT . For Digital Filing (If You Scan
every piece of financial mail as it Use a file box or .cablnet with clearly or Go Paperless):
comes in. labeled folders like: + Use cloud storage (Google
- Bills Paid Drive, Dropbox, etc.) with
Credit Cards the same folder names

Create a 3-Categor
3 gory above. Add subfolders by

Sorting System: + Bank Statements e
As soon as mail arrives, place . Loans & Debts year for org§n|zat|on. |
each item into one of these: . Tax Documents Use a scanning app (like

Adobe Scan or Genius
Scan) to digitize physical
mail you want to keep but

- Action—Requires something
from you (bills, forms,
deadlines)

Receipts (if needed for
deductions or reimbursements)

\ork / Business Income
- To Review—Needs reading or | tant Noticos (1RS. leaal not store.
understanding but not urgent eﬂt’ICp)Or ant Nolices {ins, legal,

- Archive—Needs to be kept
for records (e.g., tax docs,

bank statements) Color-coding folders by urgency or

type can also help.

You can use physical trays,
folders, or even labeled
envelopes in a drawer.



Get Your Money Mail Under Control

Schedule Weekly
“‘Money Mail Time"

Instead of letting mail pile up, set
a recurring calendar event:
‘Money Mail Monday" (or any
day that works)
Block off 15-30 minutes to:
— Open and sort all new mail
— Take action on time-
sensitive items
— Shred what you don't need
— File what you do
Pair it with a reward: a favorite
drink, a TV episode, or time
outside afterward.
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Use Labels and
Visual Cues

Visual organization helps reduce
overwhelm.
Label trays clearly (“To Pay,"
“To Read," "Done")
Use sticky notes for priority
reminders

If using a file box, use dividers
or tabs for fast navigation
If going digital, rename files
with this format for clarity:
2025-04_BankOfAmerica_
Statement.pdf

Use a Bill Tracker
or Payment
Checklist

Missed payments = anxiety +
late fees. Keep a simple monthly
tracker for expected mail-based
bills (like rent, insurance, utilities).

You can use;
A wall calendar

A spreadsheet

A budget app with due date
reminders

A notebook with a monthly
checklist: Check each item
off as you receive the bill and
again after paying it.
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Set Up Alerts
and Sync with
Digital Systems
Even if you receive paper mail,
you can:

Opt into text/email alerts for
due dates

Use calendar reminders (e.g.,

“Open Tax Mail from CPA")
Sync physical mail with
budget apps like YNAB,
Monarch, or Mint for total
visibility

urbanmoneybudgets.com
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Have a “Shred or
Toss” Bin Handy

Reduce clutter right away. Keep a
shredder or secure disposal folder
nearby so you can immediately
discard junk mail, duplicates, or
anything not needed.

If you're unsure, make a rule: if it
hasn't been needed in 6-12 months,
and it's not tax-related, toss it.
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Create a Financial
Dashboard or Binder

For those who like tangible tools,
a money binder can be incredibly
grounding. Include:
+ A monthly budget sheet
A list of recurring bills and due
dates

Login info (stored securely)

A "Mail Tracker" page to log when
important documents arrive

If you prefer digital: use Notion, Trello,
or Google Sheets to build your own
dashboard.



Get Your Money Mail Under Control
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Review and
Refresh Quarterly

Every 3 months, take 30 minutes
to:
- Clean out old documents

you no longer need
Move completed tasks to
‘Archive”
Revisit your system: is
it working? \What needs
simplifying?
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Build Ritual,
Not Rigidity

The goal isn't perfection—it's flow.
Think of this not as a chore but a
self-care practice.

Money mail isn't the enemy—it's
a signal. You're in motion. You're
building clarity. You're choosing
to meet your financial life with
structure and grace.

Look, no one wants to spend
their time sorting through
bills and statements—but
letting that pile grow isn't
doing you any favors.

Taking a few minutes now

to set up a system means
fewer headaches, fewer
surprises, and way more
control over your financial
life. So whether you're
starting small or going full
organization ninja, just start.
You've got this—and the mail
pile doesn't stand a chance.

Your Money, Your Rules — Let's Start

Struggling to keep track of your money? Overwhelmed by expenses?
Want to start saving but not sure where to begin? Take a breath —

you're not alone.

At Urban Money Budgets, we'll help you get clear on your finances,

urbanmoneybudgets.com

build better money habits, and feel more confident in your next steps.

Ready to get started?

g, ' Book your introductory session

at urbanmoneybudgets.com.



